Mst. Nasrin Banu

Director (Planning & Development)

and Course Director 48" Public Procurement
Management Course Mobile: 01817803851

BCS Administration Academy
Shahbag, Dhaka 1000

Letter No. 05.02.0000.000.041.25.0010.26.233 Date: 01 October 2026

Dear Colleague and Esteemed Participant,

I am pleased to congratulate you on your nomination to the 48th Public Procurement Management Course at
the Bangladesh Civil Service Administration Academy (BCSAA), scheduled from 04 to 15 October 2026.

To ensure a productive and disciplined learning environment, I would like to request your attention to the

following key details:

Registration: Please complete your online registration by 5:00 pm on 02 October 2026 via the BCSAA
website (https:/erp.bcsadminacademy.gov.bd/participant/registration). For technical assistance, you may
contact Mr. Md. Rakibul Hasan, Programmer (01750-135-892).

Dress Code: Formal attire is mandatory as per the ‘Training Conduct Guidelines, 2023 (copy attached).
Specifically, please bring sober-color sarees (for females) and white or light-colored shirts, dark suits, ties,
and formal shoes (for males) for the opening, closing, and regular sessions.

Requirements: Please bring a laptop, a release letter from your current workplace, and two
high-resolution passport-sized photographs.

Logistics: This is a non-residential course; however, lunch and light refreshments will be arranged twice daily.

Reporting: Please report to the Academy on 04 October 2026 (Sunday) at 8:00 am.

Further information: For any queries, you may contact Mr. Md. Shah Alam Miah, Course Coordinator
(01703-059539), or Ms. Kazi Sharmin Newaz, Assistant Course Coordinator (01797436714).

I would also like to inform you that the course will be intensive, and sessions may be scheduled on
weekends or beyond regular office hours. I encourage your full commitment and adherence to Academy
norms to ensure a successful training experience.

I look forward to welcoming you to the Academy and wish you a rewarding learning journey.
Warm regards.

Sincerel urs,

......................................... Mst. Nasrin Banu

Participant, 48" Public Procurement Management Course
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